p\V;v  dc 


0 1620  3681877  9 


s*” dent  and  teacher:  Use  this  cover  sheet  for  mailing  or  faxing. 


ASSIGNMENT  BOOKLET  A 

FIN1030 

Financial  Management  1030:  Section  1 Assignment 


FOR  STUDENT  USE  ONLY 

Date  Assignment  Submitted: 

(If  label  is  missing  or  incorrect) 
Student  File  Number: 

Time  Spent  on  Assignment: 

Course  Number: 

Student’s  Questions 
and  Comments 


•!2 


& 


s: 


£ 


FOR  OFFICE  USE  ONLY 

Assigned 

Teacher: 

Assignment 

Grading: 

Graded  by: 

Date  Assignment  Received: 


Teacher’s  Comments 


Teacher 


INSTRUCTIONS  FOR  SUBMITTING 
THIS  DISTANCE  LEARNING  ASSIGNMENT  BOOKLET 


When  you  are  registered  for  distance  learning  courses,  you  are  expected  to  regularly  submit  completed 
assignments  for  correction.  Try  to  submit  each  section  of  assignments  as  soon  as  you  complete  it.  Do  not  submit 
more  than  one  Assignment  Booklet  in  one  subject  at  the  same  time.  Before  submitting  your  section  assignments 
or  your  Assignment  Booklet,  please  check  the  following: 

• Are  all  the  assignments  completed?  If  not,  explain  why. 

• Has  your  work  been  reread  to  ensure  accuracy  in  spelling  and  details? 

• Is  the  booklet  cover  filled  out  and  the  correct  course  label  attached? 

MAILING 

1.  Postage  Regulations 

Do  not  enclose  letters  with  your  assignments  or  Assignment  Booklets. 

Send  all  letters  in  a separate  envelope. 

2.  Postage  Rates 

Put  your  assignments  or  Assignment  Booklet  in  an  envelope  and  take  it  to  the  post  office  and  have  it 
weighed.  Attach  sufficient  postage  and  seal  the  envelope.  Assignment  Booklets  will  travel  faster  if  sufficient 
postage  is  used  and  if  they  are  in  large  envelopes  that  do  not  exceed  two  centimetres  in  thickness. 

FAXING 

1 . Assignment  Booklets  may  be  faxed  to  the  school  with  which  you  are  registered.  Contact  your  teacher  for  the 
appropriate  fax  number. 

2.  All  faxing  costs  are  the  responsibility  of  the  sender. 

E-MAILING 

It  may  be  possible  to  e-mail  your  completed  assignments  to  the  school  with  which  you  are  registered.  Contact 
your  teacher  for  the  appropriate  e-mail  address. 


aS’ 

«-\c 


■ 


V <\^ 

.o 


H 


Technologies 


.4 

C*®' 

i I b .....  ■ ■ ..  i ■ 

^■i 

mM  i ■ HHi  §ii§i|l| 


Learning 

Technol 

Branch 


am 


ydlboria 


LEARNING 


FOR  TEACHER’S  USE  ONLY 


Summary 


Total 

Possible 

Marks 

Your 

Mark 

Section  1 
Assignment 

120 

120 

Teacher’s  Comments 


Financial  Management  1030 
Service  Business  2 
Assignment  Booklet  A 
Section  1 Assignment 
Learning  Technologies  Branch 
ISBN  0-7741-2454-7 


This  document  is  intended  for 

Students 

Teachers 

Administrators 

Home  Instructors 

General  Public 

Other 

You  may  find  the  following  Internet  sites  useful: 

• Alberta  Learning,  http://www.learning.gov.ab.ca 

• Learning  Technologies  Branch,  http://www.learning.gov.ab.ca/ltb 

• Learning  Resources  Centre,  http://www.lrc.learning.gov.ab.ca 


The  use  of  the  Internet  is  optional.  Exploring  the  electronic  information  superhighway  can  be 
educational  and  entertaining.  However,  be  aware  that  these  computer  networks  are  not  censored. 
Students  may  unintentionally  or  purposely  find  articles  on  the  Internet  that  may  be  offensive  or 
inappropriate.  As  well,  the  sources  of  information  are  not  always  cited  and  the  content  may  not  be 
accurate.  Therefore,  students  may  wish  to  confirm  facts  with  a second  source. 


Copyright  © 2003,  the  Crown  in  Right  of  Alberta,  as  represented  by  the  Minister  of  Learning,  Alberta  Learning,  10155  - 102  Street, 
Edmonton,  Alberta  T5J  4L5.  Print  copies  may  be  obtained  from  the  Learning  Resources  Centre.  Digital  copies  are  available  to  registered 
Alberta  educators  at  the  Tools4Teachers  website:  http://www.tools4teachers.ab.ca 

Every  effort  has  been  made  both  to  provide  proper  acknowledgement  of  the  original  source  and  to  comply  with  copyright  law.  If  cases  are 
identified  where  this  effort  has  been  unsuccessful,  please  notify  Alberta  Learning  so  that  appropriate  corrective  action  can  be  taken. 


UNIVERSITY  LIBRARY 

! iWIUCLiCITV  nr  AI  ornri 


1 


ASSIGNMENT  BOOKLET  A 

FINANCIAL  MANAGEMENT  1030— SERVICE  BUSINESS  2 
SECTION  1 ASSIGNMENT 

Your  mark  for  this  course  will  be  determined  in  part  by  how  well  you  do  your  assignments. 

This  Assignment  Booklet  is  worth  120  marks  out  of  the  total  160  marks  for  the  assignments.  The 
value  of  each  assignment  and  each  question  is  stated  in  the  left  margin. 

Work  slowly  and  carefully.  If  you  have  difficulty,  go  back  and  review  the  appropriate  topic. 

Be  sure  to  proofread  your  answers  carefully. 


Section  1 Assignment:  An  Accounting  Project 

Read  all  parts  of  your  assignment  carefully  and  record  your  answers  in  the  appropriate 
places. 

Accounting  Project  1 (70  marks) 


1 . a.  Prepare  the  closing  entries  on  page  1 of  the  general  journal  for  S.  Henry  on 
December  31,  20xx,  using  the  following  T-account  forms. 

b.  Record  the  journal  entries  in  their  respective  T-account  forms  and  calculate  the  final 
balance  for  each  account  affected.  Put  post  references  on  the  journal  as  you  post. 


11  Cash 


12  Office  Equipment 


13  Office  Machines 


1 200.00 


1 500.00 


4 000.00 


14  Land 


15  Building 


21  Bank  Loan 


5 000.00 


2 700.00 


10  000.00 
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31  S.  Henry,  Capital  32  S.  Henry,  Drawings  33  Income  Summary 

20  250. 00  800.00 


41  Sales  51  Office  Expense  52  Rent  Expense 


1 700.00  300.00 


1 000.00 


53  Salaries  Expense  54  Utilities  Expense 


750.00 


100.00 


GENERAL  JOURNAL 

Page 

Date 

Account  Title 

POST 

REF. 

Debits 

Credits 

1 

i 

2 

2 

3 

3 

4 

4 

5 

5 

6 

6 

7 

7 

8 

8 

9 

9 

10 

10 

,| 

1 1 

12 

12 

13 

13 

14 

14 

15 

15 

16 

16 
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2.  Prepare  a post-closing  trial  balance  for  S.  Henry  on  December  31,  20xx,  using  the  balances 
from  question  1.  You  may  use  a computer  and  spreadsheet  program  if  you  have  access  to 
one.  If  you  use  a computer  to  complete  the  question,  submit  a paper  copy  for  marking. 


Account  Title 

NO. 

Debits 

Credits 

Financial  Management  1030 
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3.  Complete  the  worksheet  for  Sandi's  Answering  Service  for  the  month  of  December  20xx.  If 
you  have  access  to  an  electronic  spreadsheet  program,  you  may  use  it  for  this  assignment, 
and  print  out  a paper  copy  for  submission. 


Sandi’s  Answering  Service 

WORKSHEET 

For  the  Month  Ended  December  31,  20xx 

Account  Title 

Acct. 

No. 

T rial  Balance 

Income  Statement 

Balance  Sheet 

Debits 

Credits 

Debits 

Credits 

Debits 

Credits 

Cash 

10 

8 

7 

6 

5 

30 

S.  Johnson,  Acct.  Rec. 

12 

4 

5 

0 

21 

Dr.  H.  Smith,  Acct  Rec. 

13 

4 

5 

0 

60 

Dr.  C.  White,  Acct.  Rec. 

14 

3 

7 

5 

20 

Office  Supplies 

16 

3 

5 

6 

0 

75 

Office  Equipment 

17 

35 

9 

6 

0 

30 

T.  T.  Company,  Acct.  Pay. 

21 

1 

7 

5 

30 

Sandi  Dunn,  Capital 

31 

51 

3 

7 

9 

11 

Service  Revenue 

41 

3 

5 

6 

1 

40 

Advertising  Expense 

51 

1 

7 

5 

0 

60 

Insurance  Expense 

52 

1 

4 

5 

0 

60 

Miscellaneous  Expense 

53 

7 

5 

30 

Rent  Expense 

54 

9 

2 

5 

50 

Telephone  Expense 

56 

9 

7 

5 

65 

Utility  Expense 

55 

3 

7 

5 

80 

55 

1 

1 

5 

81 

55 

1 

1 

5 

81 
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4.  From  the  data  given,  complete  a worksheet,  income  statement,  and  balance  sheet  for 

G.  H.  Home  Service  for  the  month  of  April  20xx.  You  may  submit  a manually  prepared  or 
computer-prepared  answer. 


G.  H.  Home  Service 


Account 

Account.  No. 

Balance 

Cash 

11 

1 1 400.75 

Acct.  Rec.,  S.  Lory 

12 

175.60 

Acct.  Rec.,  C.  Nightingale 

13 

99.90 

Acct.  Rec.,  J.  Walker 

14 

45.10 

Office  Supplies 

15 

2 350.00 

Buildings 

16 

110  500.00 

Trucks 

17 

15  706.40 

Acct.  Pay.,  K.  Car  Repair 

21 

705.60 

Acct.  Pay.,  G.  Homes  Ltd. 

22 

90.70 

Acct.  Pay.,  V.  F.  P.  Maintenance 

23 

105.70 

Acct.  Pay.,  K.  Stoik 

24 

401.10 

Acct.  Pay.,  B.  Warren 

25 

305.60 

H.  Lee,  Capital 

31 

131  355.55 

H.  Lee,  Drawings 

32 

300.00 

Sales  Revenue 

41 

14  560.00 

Advertising  Expense 

51 

700.00 

Maintenance  Expense 

52 

425.70 

Utility  Expense 

53 

150.30 

Wage  Expense 

54 

5 670.50 
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Worksheet  (10  marks) 


Account  Title 

Acct 

No. 

T rial  Balance 

Income  Statement 

Balance  Sheet 

Debits 

Credits 

Debits 

Credits 

Debits 

Credits 
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5. 


If  you  do  not  close  out  your  drawings  account,  what  effect  will  this  have  on  your  capital 
account? 


6.  On  June  30,  20xx,  the  company  you  work  for  had  a capital  account  balance  of  $6000  on  the 
post-closing  trial  balance.  The  post-closing  trial  balance  on  May  30,  20xx,  shows  a capital 
balance  of  $5500.  What  do  you  think  would  be  the  reason  for  the  increase  of  $500? 

(Hint:  What  transactions  increase  and  decrease  capital?) 
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Accounting  Project  2 (50  marks) 


The  trial  balance  section  of  the  worksheet  for  Ben's  Landscaping  is  shown  below. 


Ben ’s  Landscaping 

WORKSHEET 

For  the  Year  Ended  December  31,  20xx 

Trial  Balance 

Income  Statement 

Balance  Sheet 

/Account  i itte 

No. 

Debits 

Credits 

Debits 

Credits 

Debits 

Credits 

Cash 

101 

28 

5 

2 

0 

00 

Acct.  Rec.,  Brian  Graham 

102 

8 

0 

0 

00 

Acct.  Rec.,  Liz  Petruch 

103 

1 

4 

3 

0 

00 

Garden  Supplies 

104 

1 

6 

0 

0 

00 

Operating  Equipment 

105 

26 

2 

5 

0 

00 

Bank  Loan  Payable 

201 

11 

0 

0 

0 

00 

Acct.  Pay.,  Apex  Suppliers 

202 

1 

6 

0 

0 

00 

Acct.  Pay.,  Wayton  Stationers 

203 

2 

5 

5 

0 

00 

Ben  Wong,  Capital 

301 

18 

7 

5 

0 

00 

Ben  Wong,  Drawings 

302 

6 

5 

0 

0 

00 

Income  Summary 

303 

Service  Fees 

401 

55 

8 

0 

0 

00 

Miscellaneous  Expense 

501 

6 

0 

0 

00 

Rent  Expense 

502 

5 

4 

5 

0 

00 

Utilities  Expense 

503 

1 

7 

5 

0 

00 

Wages  Expense 

504 

16 

8 

0 

0 

00 

89 

7 

0 

0 

00 

89 

7 

0 

0 

00 

1 . Complete  the  worksheet. 
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Prepare  an  income  statement  using  the  information  from  question  1 . 


Account  Title 

NO. 

Debits 

Credits 
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4.  Journalize  the  closing  entries  on  page  21  of  the  general  journal. 


GENERAL  JOURNAL  Page 

Date 

Account  Title 

POST 

REF. 

Debits 

Credits 

, 

i 

2 

2 

3 

3 

4 

4 

5 

5 

6 

6 

7 

7 

8 

8 

9 

9 

10 

10 

,1 

,, 

12 

12 

13 

13 

14 

14 

15 

15 

16 

16 
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© 


5.  Post  the  closing  entries.  The  ledger  accounts  have  already  been  opened  for  you. 


ACCOUNT  Cash 


ACCOUNT  NO.  101 


DATE 

ITEM 

POST 

REF. 

DEBIT 

CREDIT 

DR 

CR 

BALANCE 

20xx 

Dec. 

31 

/ 

28 

5 

2 

0 

00 

DR 

28 

5 

2 

0 

00 

ACCOUNT  Accounts  Receivable,  Brian  Graham 


ACCOUNT  NO.  102 


DATE 

ITEM 

POST 

REF. 

DEBIT 

CREDIT 

DR 

CR 

BALANCE 

20xx 

Dec. 

31 

/ 

8 

0 

0 

00 

DR 

8 

0 

0 

00 

ACCOUNT  Accounts  Receivable,  Liz  Petruch 


ACCOUNT  NO.  103 


DATE 

ITEM 

POST 

REF. 

DEBIT 

CREDIT 

DR 

CR 

BALANCE 

Dec. 

31 

/ 

1 

4 

3 

0 

00 

DR 

1 

4 

3 

0 

00 

ACCOUNT  Garden  Supplies 


ACCOUNT  NO.  104 


DATE 

ITEM 

POST 

REF. 

DEBIT 

CREDIT 

DR 

CR 

BALANCE 

20xx 

Dec. 

31 

/ 

1 

6 

0 

0 

00 

DR 

1 

6 

0 

0 

00 
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ACCOUNT  Utilities  Expense 


ACCOUNT  NO.  503 


DATE 

ITEM 

POST 

REF. 

DEBIT 

CREDIT 

DR 

CR 

BALANCE 

20xx 

Dec. 

31 

/ 

1 

7 

5 

0 

00 

DR 

1 

7 

5 

0 

00 

6.  Complete  the  post-closing  trial  balance.  The  accounts  have  already  been  listed  for  you. 


Ben's  Landscaping 

POST-CLOSING  TRIAL  BALANCE 

December  31,  20xx 

Account  Title 

NO. 

Debits 

Credits 

Cash 

101 

Accounts  Receivable,  Brian  Graham 

102 

Accounts  Receivable,  Liz  Petruch 

103 

Garden  Supplies 

104 

Operating  Equipment 

105 

Bank  Loan  Payable 

201 

Accounts  Payable,  Apex  Suppliers 

202 

Accounts  Payable,  Wayton  Stationers 

203 

Ben  Wong,  Capital 

301 

©2003 


